How to Set Up a Zoom Virtual Background on a Computer

1) Save the image you want to use as a background to you computer.

2) When you are in a Zoom meeting, click the » to the right of the video button. Select “Choose
Virtual Background” from the pop-up menu.
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4) In the file explorer window, browse to the location of image you want to use, click on the image
file, then click the ‘Open’ button.

Q
General
Al
Q
« v 4 &5 ThisPC > Pictures v B | Search Pictures »
Organize v Mew folder =~ m O Hid
a - Fpe
= This PC Name ks
¥ 30 Objects Camera Roll File folder
I Desitop Saved Pictures File folder
B Documents Screenshots File folder
Video Projects File folder

¥ Downloads

4 doc camerajpg
b Music 4 Joe Lulsicjpg
= Pictures s Tight show,pg
B Videos & Nashvillejpg
& Windows (C) @
~ax IM (\abetflec]) |
~x Communica tion
- Public (\ABETFI |, >

e name 7] [ S ig
Open |+ Cancel =

I'have a green screen (D Mirror my video




5) Your image should now appear in the list of images to choose from. Simply click on it to select
it.

Note: There are two other options to be aware on this page. First, if you have a green
screen, you can check the “I have a green screen” check box to give you a cleaner virtual
background. Second, if you see yourselfin reverse in the preview video, make sure you
haven’t checked the “Mirror my video” check box.
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