
Joseph E. Canciamilla 
County Clerk 

CERTIFICATE OF APPOINTMENT OF 
DEPUTY COMMISSIONER OF  

CIVIL MARRIAGE 
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ONE DAY DEPUTY COMMISSIONER 

Thank you for your interest in becoming deputized to perform a civil marriage ceremony. The 
Clerk-Recorder requires that one of the principals (parties to be married or deputized officiant) 
be a Contra Costa County resident. 

Attached is the Certificate of Appointment of Deputy Commissioner of Civil Marriage. Please 
complete, sign, and return to us once once you have read the attached information and 
instruction packet. 

The Certificate of Appointment may be returned with a check or money order in the amount of 
$50.00 (made payable to the County Clerk-Recorder) to the Clerk’s Office at 555 Escobar 
Street, Martinez, CA 94553. The original is filed in the Clerk’s Office. You will be sent a 
receipt and a file-stamped copy of the Certificate. 

If you have any questions, please contact the Clerk’s Office at (925) 335-7900. 



Deputy Commissioner for a Day Acknowledgment 

(California Family Code Section 401) 

A Deputy Commissioner of Civil Marriage may solemnize a single marriage under the direction of the Commissioner of 
Civil Marriages and under the following limitations and conditions: 

1. The marriage may be solemnized only on the date specified on the face of the Certificate of Appointment of Deputy
Commissioner of Civil Marriage.

2. The parties to the marriage must present a marriage license to the Deputy Commissioner prior to the ceremony. The
Deputy Commissioner shall check the type of license and expiration date (licenses are valid for 90 days from the
date of issue).

3. No particular form for the ceremony of marriage is required, with the exception that the parties must declare, in the
presence of the Deputy Commissioner and witnesses (witness signature not required for a confidential license), that
they take each other as spouses.

4. Using black ink, the Deputy Commissioner shall enter upon the license the date and place of the solemnization,
his/her signature and typed or printed name, title (Deputy Commissioner), and address. Do not use correction
fluid or make any changes or corrections. If you make a mistake, DO NOT attempt to correct it. Do not
make any “write overs”. The license cannot be recorded if altered in any way.

5. The Deputy Commissioner shall have at least one witness (there is room on the license for two witnesses) to the
ceremony sign the license and enter their address, using black ink. NOTE: Witnesses do not sign on a
confidential marriage license.

6. Once the license is completed, the Deputy Commissioner shall return the standard marriage license to the County
Recorder of the county in which the license was issued within 10 days of the ceremony. Confidential licenses are
to be returned to the County Clerk. They can be returned in person or by mail. If the Deputy Commissioner
performs a ceremony with a license from a county other than the one he/she was deputized in, include a copy of the
Certificate of Appointment of Deputy Commissioner with the marriage license to the county that issued the license.
This will ensure the county that issued the license is aware of the deputization.

7. Solemnizing a marriage without first being presented with a marriage license, or willfully making a false return of
any marriage license or fraudulent marriage license to the Recorder or Clerk is guilty of a misdemeanor under Penal
Code Section 360.
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INSTRUCTIONS FOR DEPUTY COMMISSIONER 

1. The couple must have a license to be married. You must receive the license before the ceremony. If they did not
obtain a license, do not perform the ceremony! The State of California requires the couple to purchase a marriage
license prior to having a ceremony. If a ceremony is performed without a license, the couple will have to go to court
and a judge will have to determine if it is a valid marriage.

2. Item 25B on the license is the date the license expires.  Check this date and make sure the ceremony is taking place
on or before this date. If the date of the ceremony is after the expiration date, do not perform the ceremony! The
couple will need to obtain a new license.

3. A marriage license issued by any county in California may be used to solemnize a marriage in any county in the State of
California.

4. No particular form for the ceremony is required, but the parties shall declare that they take each other as spouses. A
sample ceremony used in the Contra Costa County Clerk-Recorder’s office is enclosed (fillable for your convenience) on
page 9 and 10. You may use it, or any other ceremony the couple would like.

5. After the ceremony, you are required to complete the license (see page 6 for more instructions).

6. When completing the license, make sure you do not use white out, add highlighter, make any mistakes, or add any
write overs.

7. Once complete, return the marriage license to the Clerk-Recorder’s office that issued the license within 10 days.
The county that issued the license is located in box 25F of the license.  The return address is located in box 25G.
You may return the license in person or by mail.

8. If you have any questions, please call the Contra Costa County Clerk-Recorder’s Office at (925) 335-7900.
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INSTRUCTIONS TO COMPLETE THE MARRIAGE LICENSE 

If the couple obtained a public license (see sample on page 6), the following must be completed after the ceremony: 

• One witness must complete items 26A through 26C. A second witness may complete sections 27A through
27C, but is not required.

o 26A is the line for their signature
o 26B is their name typed or printed
o 26C is their street address (or PO Box), city, state and zip code

• You (as Deputy Commissioner) must complete items 28A through 28C
o Enter the month, day and year of the ceremony in item 28A (i.e., MM/DD/YYYY). This date must

be on or after the issue date (listed in box 25A) and no later than the expiration date (listed in box
25B).

o Enter the name of the city in item 28B (do not list the name of a landmark, beach, etc.)
o Enter the county where the event took place in item 28C. If the ceremony is conducted at a remote

site, you must enter the name of the city that would provide postal service if there was a home or
business located at that location.

• You (as Deputy Commissioner) must complete items 29A through 29E
o 29A is the line for your signature
o Enter a single dash ( - ) or N/A in item 29B
o Print or type your name in Item 29C
o Print or type “Deputy Commissioner” as official title in 29D
o Enter your complete mailing address (include city, state and zip code) in  Item 29E

If the couple obtained a confidential license (see sample on page 7), the following must be completed after the ceremony: 

• You (as Deputy Commissioner) must complete items 27A through 27 C
o Enter the month, day and year of the ceremony in item 27A (i.e., MM/DD/YYYY). This date must be

on or after the issue date (listed in box 25A) and no later than the expiration date (listed in box 25B).

o Enter the name of the city in item 27B (do not list the name of a landmark, beach, etc.)
Enter the county where the event took place in item 27C. If the ceremony is conducted at a remote
site, you must enter the name of the city that would provide postal service if there was a home or
business located at that location.

• You (as Deputy Commissioner) must complete items 28A through 28E
o 28A is the line for your signature
o Enter a single dash ( - ) or N/A in item 28B
o Print or type your name in Item 28C
o Print or type “Deputy Commissioner” as official title in 28D
o Enter your complete mailing address (include city, state and zip code) in  Item 28E
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SAMPLE CEREMONY 
We are gathered here in the presence of witnesses for the purpose of uniting in matrimony 

and . 

I remind you both to always remember that love, loyalty and understanding are the foundations of a 
happy and enduring home. 

No other human ties are more tender, and no other vows are more important than those you now 
assume. 

Will you please face each other and join hands. 

The contract of marriage is most solemn and is not to be entered into lightly, but thoughtfully and 
seriously, with a deep realization of its obligations and responsibilities. 

, do you take , to be your lawful wedded 
spouse? Do you promise to love and comfort her/him, to honor her/him and keep her/him in sickness 
and in health, in prosperity and adversity, and forsaking all others, be faithful to her/him as long as 

you both shall live? 

, do you take , to be your lawful wedded 
spouse? Do you promise to love and comfort her/him, to honor her/him and keep her/him in sickness 

and in health, in prosperity and adversity, and forsaking all others, be faithful to 
her/him as long as you both shall live? 

, please repeat after me. I, , take thee, 
, 

to be my lawful wedded spouse, to have and to hold, from this day forward, for better or for 
worse, for richer or for poorer, in sickness and in health, to love and to cherish, as long as we 

both shall live. 

, please repeat after me. I, , take thee, 
, 

to be my lawful wedded spouse, to have and to hold, from this day forward, for better or for 
worse, for richer or for poorer, in sickness and in health, to love and to cherish, as long as we 

both shall live. 
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Ring Ceremony 

As you place the ring on your partner’s left hand, please repeat after me: With this ring, I share my 
life and pledge my faithful love. With this ring, I thee wed. 

(Repeat if double ring ceremony) 

Now that you have joined yourselves in solemn matrimony, may you strive all of your lives to 
meet this commitment with the same love and devotion that you now possess. 

By virtue of the authority vested in me as Deputy Commissioner of Civil Marriage, I now 
pronounce you legally married under the laws of the State of California. You may now kiss. 
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CERTIFICATE OF APPOINTMENT OF 
DEPUTY COMMISSIONER OF CIVIL MARRIAGE 

I, JOSEPH E. CANCIAMILLA, County Clerk and Commissioner of Civil Marriages, pursuant to Family Code 
Section 401, do hereby appoint , 

Name of Deputy Commissioner 

Deputy Commissioner of Civil Marriage in and for the State of California. This appointment shall run for a 
term of one (1) day, that day being , 20 . 

Date of Ceremony 

The deputization is for the marriage of and . 
Party A Party B 

The Deputy Commissioner of Civil Marriage acknowledges that he/she is appointed for the limited purpose of 
performing a civil marriage. No employment relationship is created by virtue of this appointment. 

By accepting this appointment, the undersigned Deputy Commissioner of Civil Marriage acknowledges that 
he/she is subject to any laws applicable during the tenure of his/her appointment. Each Deputy 
Commissioner of Civil Marriage serves at the will of the County Clerk and Commissioner of Civil 
Marriages. 

Any injuries incurred during the private performance of marriage ceremonies will not be eligible for coverage 
under the County’s Workers’ Compensation program. Furthermore, in as much as the Deputy Commissioner’s 
performance of a marriage ceremony outside of the County Clerk’s Office is not a County activity, I, the 
undersigned Deputy Commissioner, understand that I alone will be responsible for any injuries I might cause to 
third parties and agree to indemnify and defend Contra Costa County and its County Clerk against any claims 
for injuries caused, or alleged to have been caused, by me in the performance of the marriage ceremony. 

Joseph E. Canciamilla 
County Clerk-Recorder 

I have read and received the instructions provided to me in the One Day Deputy Commissioner packet and 
acknowledge that my powers are expressly limited.  I hereby accept this appointment as Deputy Commissioner 
of Civil Marriage under the terms provided above. 

Dated:  
Deputy Commissioner Signature

Street Address City, State and Zip Code Telephone Number 

Deputy Commissioner Name
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